For Reference Only


[Name of Kindergarten]     
Circular of [School Year] 


[date]
School Picnic
Dear Parents,

In order to enable students to be in touch and explore the nature, a school picnic is to be held on   [date]     ([day of the week]).  Parents are most welcome to join with your children.  Details are listed as below:
Date:              ([day of the week])
Time:           to            
Venue:                        
Gathering time:           
Dismissal time:           
Fees: 
Free for students
     
Each parent is charged HK$          

Remarks:
1. 
Owing to limited quota, a maximum of two parents for each student is invited to join.

2. 
Students should wear tidy sportswear on that day.

3. 
Students should meet and dismiss at school on that day.
Rundown of the activity:

	Time
	Activity

	[time]
	Gathering

	[time]
	Departure to the Picnic Venue

	[time]
	Group Activities

	[time]
	Free Time

	[time]
	Gathering

	[time]
	Back to School


Please complete the reply slip below and return it to the class teacher before [date]   .

Yours sincerely,

Principal  
Reply Slip
To:  The Principal
1. 
The arrangements of the school picnic are noted.  I *( agree / ( do not agree my child to join the activity.  (*Please put a “(” in the appropriate box)
2. 
I confirm that a total of      parent(s) will join this activity, and will pay the fees as required.  Details are as follows:

	Information of the parent(s) who join the school picnic

	Name:
	
	Name:
	

	Relationship with the student:
	
	Relationship with the student:
	

	Contact number:
	
	Contact number:
	


	
	
	Name of Student:
	

	
	
	Class of Student:
	

	
	
	Signature of Parent:
	

	
	
	Name of Parent:
	

	
	
	Date:
	


